
 

 

 
 
 
 
 

COMMERCIAL BUILDING PERMIT APPLICATION 
 

Application is for the following jurisdiction: 
                                                                                  Davie County                                     Mocksville 

Property Owner’s Name 
      
 

Property Owner’s Address 
      
 

Property Owner’s Telephone 
(     )     -     Home 
(     )     -     Cell 

Project Name 
      

Project Address/Location (if known) 
      

      

Subdivision Name (If applicable):        Lot#         

Applicant’s Name (if different) 
      

Applicant’s Address (if different) 
      

Applicant’s Telephone 
(     )     -     Home 
(     )     -     Cell 

Contractor’s Name 
      

Contractor’s Telephone 
(     )     -      

General Contractor’s License No. 
      

Contractor’s Address 
      

Water Supply:  
 
  Public   Private (Well)    N/A 
Well Permit #       
 
Sewer Supply: 
 
   Public       Septic           N/A          
 
Septic Permit #       
 

Brief Project Description: 
      
      
Type of Structure:                                           Type Construction:                            
New :                                                            IA                     IB                                                       
Addition:                                                      IIA                    IIB        
Remodel:                                                      IIIA                   IIIB      
Fire Restoration:                                           IVA                  IVB       
Accessory Structure:                                    VA                        VB    
Shell Building:                  
Building Upfit:                  
Construction Cost: $                          Total Square Feet:          
I hereby attest the information provided on this application and any additional information submitted pertaining to this 
application is true and accurate.  Should the use of the property and/or structures change, I understand additional permits may be 
required.  In addition, I understand plan review cannot cover all aspects of constructions and therefore any work done will be 
required to meet all applicable local and state codes. 
 
Applicant’s Signature:      ___________________________ 
 
Applicant’s Name (Print):      ______________________ 
 
Date:                                       /      /       

 
Owner’s Signature:        ______________________________ 
 
Owner’s Name (Print):        _________________________ 
 
Date:                                    /      /       

Office Use Only 
   Parcel # _______________________________     Tax ID # _________________________________    Zoning _________________________ 
 

  Taxes                            Approved                     Denied 

 



 

 

 
 
 

 
 

Application Packet Checklist 
 

                                                                 Yes          No               N/A 
• Completed Zoning Permit Application/Approval ___________________________________ 
 -Davie County & Mocksville 
 -Bermuda Run 
 -Cooleemee 
• Completed Building Permit Application               ___________________________________ 
• Copy of Environmental Health Permit                  ___________________________________ 
• Copy of Deed                                                         ___________________________________ 
• Site Plan                                                                 ___________________________________ 
• 2 Copies of Building Plans                                    ___________________________________ 
• Utility Authorization                                             ___________________________________ 
 -Davie County   
 -Mocksville 
• Lien Agent Information**                                          ___________________________________ 
• Owner Exempt Affidavit                                            ___________________________________ 
 
 
Received Date: ___________________________ 
Correction(s): ____________________________________________________________________ 
________________________________________________________________________________
________________________________________________________________________________ 
Resubmitted Date: ________________________ 
Packet Accepted by: _______________________ 
 
 
 
 
 
 
**In accordance with North Carolina General Assembly Session Law 2012-158, Inspections 
Departments are not allowed to issue any permits where the project cost is $30,000 or more unless 
the application is for improvements to an existing dwelling that the applicant uses as a residence or 
the property owner has designated a lien agent.   
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                   Zoning Permit Application 
 
PLEASE PRINT the following information clearly:  
 
________ _____________________ _________________________ ______ 
STREET #  ADDRESS    SUBDIVISION     LOT #  
 

Purpose for Application:_______________________________________________________  

Approx. new/remodeled square footage: ___________________________ Size of Lot: _______ 

Tax Map Parcel Number: ___________________________  Zoning District: _________ 
Business Name: _____________________________________ Phone #: _______________  

Property Owner’s Name: _____________________________ Phone #: _______________  

Address: (if different than above) __________________________________________ 

Applicant’s Name: (if different than above) ________________________________________  

Address: (if different than above)_______________________ Phone #: ____________  

Fax #: __________________ Email: ______________________________________  
 
 
I hereby certify that the information provided hereon is, to the best of my knowledge, correct and complete. I 
understand that providing false or incomplete information or violating an approved zoning permit may be grounds 
for revocation of the permit and any associated building permit. I further understand that plan review cannot cover 
all aspects of construction and any work done shall be required to meet all applicable local and state codes.  
 
 
_______________________________________ ___________________________  
Applicant’s Signature    Date  
 
 
 

****DO NOT WRITE BELOW THIS LINE****  
Based upon the information provided with this application, the work as proposed meets the requirements of the 
zoning ordinance.  
Additional Remarks/Conditions: 
___________________________________________________________________________  
______________________________________________________________________________ 
_____________________________________    ___________________  
Zoning Administrator         Date  
 



  

RESIDENTIAL SITE PLAN REQUIRED 
MINIMUM 8½” X 11” size paper at a scale of 1" = 20' showing the proposed structure with all the 
following if applicable: 

 
o Name, address, phone number of applicant and owner, and property (site) address 

 
o Drawing scale 

 
o Property lines & dimensions (*If survey or recorded plat available, please utilize)  

 
o Existing and proposed on-site sewer, water, and drainage ditch/easements 

 
o Existing improvements on property (house, garage, shed, deck, etc.) Label and provide 

dimensions and square feet. 
 

o Location, height and square footage (dimensions) of addition or new building 
 

o Label distances from the existing and proposed structures to property lines and other buildings on 
the site 

 
o Label streets (Public and Private)-Road and highway rights-of-way shall not be determined as 

a part of a lot or any required yard or open space. 
 

o Location of easements (power, telephone, gas, etc…if applicable) 
 

o Driveway location for existing and proposed driveways 
 

o Frontage improvements (sidewalk, curb and gutter, etc. if applicable) 
 
 

NOTE: All lots created after October 2005 should have a recorded survey plat. GoMaps will not 
be considered an acceptable site plan for these lots.  
 
NOTE: No application shall be considered complete unless all the above information is attached. The 
Zoning Administrator may waive any of the requirements, except fees, and may require additional 
information as necessary for proper consideration of this request.  A copy of a scaled drawing which 
shows the shape and dimension of the lot to be used, the shape and dimension of all types of existing and 
proposed uses and structures, and the location of rights-of-way on the lot. The drawing must also show 
the location of existing or proposed parking and landscaping required as well as enough detail to indicate 
the intent to comply with all applicable design and use standards.  
 



 

 

 
 
 
   
 

UNLICENSED PERMIT APPLICATION 
QUESTIONNAIRE 

 
This document must be completed and signed by the owner of the property. 
 
Please answer all questions by circling your response. 
 

1. Do you own the land and/or structure to which work will occur?  
 
YES  NO 
 

2. Do you intend to directly control and supervise construction activities? 
 
YES  NO 
 

3. Do you intend to contract, schedule and directly pay for all phases of construction work 
to be done? 
 
YES  NO 
 

4. Do you intend to personally occupy the building for at least 12 consecutive months 
following issuance of a Certificate of Compliance or Certificate of Occupancy? 
 
YES  NO 

 
If the answer to any of the previous questions is “no” then the applicant is not eligible for a 
permit under the owner’s exception to the licensing requirements as provided for in NC GS 
87.1. 
I further understand that if I have falsely answered any questions 1-4 above it creates the 
presumption under law that I fraudulently secured the permit through misrepresentation and the 
permit will be revoked as required by N.C.G.S.§ 153A-362. 
 
 
Owner Name:____________________________________ 
 
Address:______________________________________________________________________ 
 
Job Site Address:_______________________________________________________________ 
 
Owner signature:________________________________  Date:___________________ 



 

 

 
 
 
   
 

OWNER/CONTRACTOR DISCLOSURE 
 
G.S. 87-1 § “General Contractor” defined; exceptions.  For the purpose of this Article any person or firm 
or corporation who of a fixed price, commission, fee or wage, undertakes to bid upon or to construct or 
who undertakes to superintend or manage, on his own behalf or for any person, firm or corporation that is 
not licensed as a general contractor pursuant to this Article, the construction of any building, highway, 
public utilities, grading or any improvement or structure where the cost of the undertaking is thirty 
thousand dollars ($30.000) or more or undertakes to erect a North Carolina labeled manufactured 
modular building meeting the North Carolina State Building Code, shall be deemed to be a “general 
contractor” engaged in the business of general contracting in the State of North Carolina.  This section 
shall not apply to persons or firms, or corporations who constructs or alters a building on land owned by 
that person, firm or corporation provided that such building is intended solely for occupancy by that 
person and his family, firm or corporation after completion; and provided further that if such building is not 
occupied solely by such person and his family, firm or corporation for at least 12 months following 
completion, it shall be presumed that the person, firm or corporation did not intend such building solely for 
occupancy by that person and his family, firm or corporation.  This section shall not apply to any person 
engaged in the business of farming that constructs or alters a building on land owned by that person and 
used in the business of farming, when such building is intended for use by that person after completion. 
 
  I am the owner of the proposed building/modular unit or manufactured home. 
 
It is my intention to act as my own general contractor for constructing the proposed building, remodeling 
renovation or for setting up the proposed modular building or manufactured home.  I have entered into a 
construction project where the cost of the undertaking exceeds $30,000; I have read G.S. § Section 87-1.  
I certify that I am not allowing an unlicensed general contractor to perform the duties of a general 
contractor, which I understand from reading G.S. § Section 87-1 includes construction superintending and 
managing in addition to, among other things, signing written contracts.  I intend to retain the finished 
house (or other project) exclusively for my own use, and to be occupied by me or my family for a 
minimum of one year after completion.  I am not building a “speculation” project with the intention of 
selling the project once it is completed.  I understand that building a “spec” project without proper 
licensure is a violation of G.S. § 87-13; this may be a criminal offense.  Also, I understand that problems 
which may arise due to construction of the building or set-up of the properly labeled modular building or 
manufactured home, such as inaccurate or insufficient foundation, improper or inadequate marriage line 
connection, improper plumbing, mechanical, or electrical connections between the units, etc., will be 
solely my responsibility, and I will be left with no recourse and must assume total liability for correction of 
these problems.  I personally have a thorough knowledge of the requirements of the NC State Building 
Code with regard to construction and/or setting up of modular or manufactured buildings.  I understand 
that in the event it is discovered this project is being constructed, superintended or managed by an 
unlicensed person other than myself all permits will be considered null and void.  At this point a “stop 
work” order could be issued and the permit revoked.   
 
 
_______________________________________   _______________________________ 
              Signature of Permit Applicant            Application Date 
 





 

 

 
 
 
 
 
 
 
 

UTILITY CONNECTION AUTHORIZATION 
 

 
Applicant (s)  ____________________________________________________ 
 
Property Owner(s) ____________________________________________________ 
 
Property Address ____________________________________________________ 
 
   ____________________________________________________ 
 
Mailing Address (if different) ______________________________________________ 
 
    ______________________________________________ 
 
Phone ____________________ Email __________________________________ 
 
 
Owner/Applicant: ____________________________Date:______________________________ 
 
 This certifies that the party above is authorized to connect to the water/sewer system 

of Davie County at a tap that has been properly installed by the Davie County or its 
agent. Note: If there is no existing tap on the lot, the County must be contacted to 
make arrangements for a tap to be installed. 

 
 This authorizes Davie County Development Services to issue a Building Permit or a 

Plumbing Permit for this work.  
 
 
For use by Davie County Public Utilities  
 
Fees Paid: __________________ Date: ___________________ 
 
Authorized by: ___________________________ Date: __________________ 

 
 
    

Submit to Davie Development & Facilities Services or Fax to 336.751.7689 
 
 



 

 

 

 

REQUIRED INSPECTIONS 
(INSPECTIONS MUST BE REQUESTED 24 HOURS IN ADVANCE & BEFORE 4:30PM) 

The following inspections are required (but not limited) to be done in advance of concealment or 
proceeding to the next step in construction.  Inspections may vary depending on the construction 
project.  

Section 107 of the North Carolina Administrative Code and Policies (as revised): 

107.1 General.  The inspection department shall perform the following inspections: 

 1.  Footing inspection; 
 2.  Under slab inspection, as appropriate; 
 3.  Foundation inspection, wood-frame construction; 
 4.  Rough-in inspection; 
 5.  Building framing; 
 6.  Insulation inspection; 
 7.  Fire protection inspection; and  
 8.  Final inspection. 
 
107.1.1 Footing inspection.  Footing inspections shall be made after the trenches are excavated, all 
grade stakes are installed, all reinforcing steel and supports are in place and appropriately tied, all 
necessary forms are in place and braced and before any concrete is placed. 

107.1.2 Under-slab inspection.  Under-slab inspections, as appropriate, shall be made after all materials 
and equipment to be concealed by the concrete slab are completed. 

107.1.3 Foundation inspection, crawl space.  Foundation and crawl space inspections shall be made 
after all foundation supports are installed.  This inspection is to check foundation supports, crawl space 
leveling, ground clearances and positive drainage when required. 

107.1.4 Rough-in inspection.  Rough-in inspections shall be made when all building framing and parts of 
the electrical, plumbing, fire protection, or heating-ventilation or cooling system that will be hidden 
from view in the finished building have been placed but before any wall, ceiling finish or building 
insulation is installed. 



 

107.1.5 Building framing inspection.  Framing inspections shall be made after the roof, excluding 
permanent roof covering, wall ceiling and floor framing is complete with appropriate blocking, bracing 
and firestopping in place.  The following items shall be in place and visible for inspection: 

 1.  Pipes; 
 2.  Chimneys and vents; 
 3.  Flashing for roofs, chimneys and wall openings;  
 4.  Insulation baffles; and 

5.  All lintels that are required to be bolted to the framing for support shall not covered by any    
exterior or interior wall or ceiling finish material before approval.  Work may continue without 
approval for lintels supported on masonry or concrete. 
 

107.1.6 Insulation inspection.  Insulation inspections shall be made after an approved building framing 
and rough-in inspection and after the permanent roof covering is installed, with all insulation and vapor 
retarders in place, but before any wall or ceiling covering is applied. 

107.1.7 Fire protection inspection.  Fire protection inspections shall be made in all buildings where any 
material is used for fire protection purposes.  The permit holder or his agent shall notify the inspection 
department after all fire protection materials are in place.   

107.8 Final inspection.  Final inspections shall be made for each trade after completion of the work 
authorized under the technical codes. 

107.2 Inspection requests.  It shall be the duty of the permit holder or his or her agent to notify the 
code enforcement official (Inspection office) when work is ready for inspection and to provide access to 
and means for inspection of the work for any inspections that are required by this code.  Davie County 
requires at least 24 hour notice for inspections to be completed. 

107.3 Approval required.  Work shall not be done beyond the point indicated in each successive 
inspection without first obtaining the approval of the code enforcement official.  The code enforcement 
official, upon notification, shall make the requested inspections and shall indicate the portion of the 
construction that is satisfactory as completed, or shall notify the permit holder or an agent of the permit 
holder that the work fails to comply with the technical codes.  Any work that does not comply shall be 
corrected and shall not be covered or concealed until authorized by the code enforcement official. 

 



 

 
 
 

 
 

Lien Agent Information 
 

In accordance with North Carolina General Statue 160A-417, inspections departments are not 
allowed to issue any permits where the project cost is $30,000.00 or more unless the application 
is for the improvements to an existing dwelling that the applicants uses as a residence OR the 
property owner has designated a lien agent and provided the inspections department with the 
information below:  
 
Name of Lien Agent:_____________________________________________________ 
 
Mailing address of agent:__________________________________________________ 
 
        ___________________________________________________ 
 
Physical address of agent:__________________________________________________ 
 
         ___________________________________________________ 
 
Telephone:__________________________     Fax:______________________________ 
 
Email:___________________________________________________________________ 
 
The information will be attached to the permit record and a copy provided to the applicant. The 
applicant is required to post a copy on the construction site.  
 
Excerpt from NCGS 160A-417 (d) No permit shall be issued pursuant to subdivision (1) of subsection (a) of 
this section where the cost of the work is thirty thousand dollars ($30,000) or more, other than for improvements to 
an existing single-family residential dwelling unit as defined in G.S. 87-15.5(7) that the owner occupies as a 
residence, or for the addition of an accessory building or accessory structure as defined in the North Carolina 
Uniform Residential Building Code, the use of which is incidental to that residential dwelling unit, unless the 
name, physical and mailing address, telephone number, facsimile number, and electronic mail address of the lien 
agent designated by the owner pursuant to G.S. 44A-11.1(a) is conspicuously set forth in the permit or in an 
attachment thereto. The building permit may contain the lien agent's electronic mail address. The lien agent 
information for each permit issued pursuant to this subsection shall be maintained by the inspection department in 
the same manner and in the same location in which it maintains its record of building permits issued. 
 
 
 
 
 
 



 

 
Lien Agent Frequently Asked Questions 

 
Q: Does the lien agent apply to commercial construction? 
A: Yes. The requirement applies to any commercial work over $30,000.00 as well as to 
construction of any new residence over $30,000.00 
 
Q: If the homeowner is building their own new residence over $30,000.00 with no other 
contractor or subcontractors, is a lien agent required?  
A: Yes 
 
Q: If a homeowner is building their own new residence using only a subcontractor whose 
portion of the work is under $30,000.00, is a lien agent required? 
A: Yes 
 
Q: If a homeowner is building their own new residence using a subcontractor whose portion of 
the work is over $30,000.00, is a lien agent required? 
 
Q: If a homeowner is acting as their own contractor and is not utilizing any subcontractors to 
renovate an existing home in which they reside and the renovation will cost over $30,000.00, is 
a lien agent required? 
A: No 
 
Q: If a homeowner is doing a renovation to an existing home in which they reside and is 
utilizing a subcontractor whose portion of the work is over $30,000.00, is a lien agent required? 
A: No  
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